
WABE Exhibit Booths & 
Sponsorship

Registration Step By Step

This guide aims to help you 
through the registration 
process for Exhibit Booth & 
Sponsorship. 

If you need further support, 
please reach out to the WABE 
Team at info@wabe.ca.

To start, go to 
conference.wabe.ca 
for the registration portal.

Click register under Exhibit 
Booths & Sponsorship.



This page shows you the inventory 
available, categorized by Exhibit 
Booths, Participating Vendors, 
and Sponsorships.

Click + sign to expand a category.

Available items are listed under 
each category. 

If you don’t see an item or a spot 
listed, particularly for exhibit 
booths, it is likely that the spot has 
been sold. Feel free to confirm if 
you have any questions.

When you see what you are 
looking for, click the green 
register button to open the 
registration form.



While the registration form might 
seem long, there are only several 
required questions. Most others 
are optional. 

Required fields are marked with * 
(red asterisk).

Optional fields are for additional 
information that will help us with 
the vendor directory as well as 
communication later on.

If you are booking multiple booths, 
just add optional information to one 
item.

After you have saved the form, you 
will return to the previous page. 

The form is saved when you see 
the billing contact listed as 
“participant” and the item will be 
listed as Full. (That’s expected.)

You can add as many items as you 
would like to your order. If you are 
registering more items, you just 
need to repeat the previous step 
and fill out the registration form of 
the other items.



When you have registered all the 
items you would like, the next step 
is to select the registration 
manager. 

This is the person who will receive 
all automated communication 
from Yapla, our registration 
platform. 

Click on the link at the bottom of 
the page.

Adding the registration manager 
will open up a short form. 

Select participates in the event and 
select the billing contact. 

The only other information to add 
is the billing address.

Click Save to close the form, then 
click next to see the summary.



On the confirmation page, you can 
review all the information you’ve 
provided. This is your chance to go 
back and make any changes as 
necessary. 

Ensure you have registered for the 
items you are planning to book.

At the bottom of this page, there is 
a checkbox to agree to our terms 
and conditions. (Click on the link to 
review). 

Click on Add to Cart to advance the 
registration process. 

Our registration portal uses a 
shopping cart system to process 
payments. 

Your registration is not complete 
until you have processed payment.

If you are not shown the cart page 
after clicking add to cart, you can 
manually go there by clicking on 
the shopping cart icon on the 
upper right corner or the cart link 
in the navigation bar.

Review the items in the cart and 
proceed to payment when ready.



On the payment page, you need to 
select the payment method. 

We prefer Credit Card. But you can 
also choose cheque or EFT. 

If you choose cheque by mail or 
EFT (including wire transfer), we 
ask that you complete payments 
within 60 days of registration, or 
30 days before the conference 
start date.

Your billing info should be 
automatically included. Please add 
organization to help us identify the 
transaction later on.

Once you have completed the 
payment process, you will see 
payment confirmation page. You 
should also receive an email 
confirmation. 

If you do not see this page or 
receive any email confirmation - 
the registration is not complete.

Please reach out to us if you 
encounter any issues or have any 
questions.

Thank you for joining the WABE 
Conference.


